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Finance Overview Interface

• -Accounting and Invoicing

• -Chart Of Account

• -Preview Customer & Vendor Invoicing Reporting

• -Register Payment & Reconciliation Bank Statements Report

• -Credit Limited Control

• -Block and Blacklist Setting Control(Customer & Supplier)

• -Customer Follow up Report

• -Expenses

• -Configuration Setting



Accounting and Invoicing

• Odoo Invoicing is a standalone invoicing app to create invoices, send 
them to your customers, and manage payments.

• Odoo Accounting is a full featured accounting app. Accountant 
productivity is at the core of its development with features such as 
AI-powered invoice recognition, synchronization with your bank 
accounts, smart matching suggestions, etc.



Click “New" Button to Generated a 
new Chart of Account

Bulk Import Data Chart of 
Account Document by Excel 
File



Draft invoices
The system generates invoice which are initially set to the Draft 
state. While these invoices

remain unvalidated, they have no accounting impact within the 
system. There is nothing to stop users from creating their own draft 
invoices.







Print the Invoice 



Send the invoice to customer
• After validating the customer invoice, you can directly send it to the customer 

via the ‘Send by email’ functionality.



Invoices
In Odoo, an invoice is considered to be paid when the associated accounting entry has been reconciled with the 
payment entries. If there has not been a reconciliation, the invoice will remain in the Open state until you have 
entered the payment.



Invoice > Invoice Lines
The product lines with its analytic distribution will look like as follows:



Invoice > Journal Items
A typical journal entry generated from a payment will look like as follows:



Invoice > Other Info
More detail info regarding this invoice

Company’s recipient bank
The selected bank will update 
the term & condition(footer) 
of this invoice



Customers > Payments
List of payment that have been created
Click “New” to create new payment



Customers > Payments
Create new payment to your customer.
Click “Confirm” to post the payment.



Payment Follow up

• There’s a growing trend of customers paying bills later and later. Therefore, 
collectors must make every effort to collect money and collect it faster.

• Odoo will help you define your follow-up strategy. To remind customers to 
pay their outstanding invoices, you can define different actions depending 
on how severely overdue the customer is. These actions are bundled into 
follow-up levels that are triggered when the due date of an invoice has 
passed a certain number of days. If there are other overdue invoices for the 
same customer, the actions of the most overdue invoice will be executed.

• By going to the customer record and diving into the “Overdue Payments” 
you will see the follow-up message and all overdue invoices.





Follow up setting List of invoice under the customer 





Configuration  > Invoicing > Payment term
Create new payment term button



Generated new Follow-up Level Rules click 
by “New" button



Generated new Journal & Bank Account



Generated new Journal & Bank Account

Fill in:
- Account Number
- Bank - Search More to create new Bank(need to 

fill the detail like the address and swift code)
- Bank Identifier code - Swift Code

Click the “Create” button



Generated new Journal & Bank Account
Once user have create the bank account, there will be a new journal created and can be view on the 
Accounting’s dashboard



Generated new Journal & Bank Account

User can do various action based 
on the journal by clicks on the 
dropdown menu icon

Setting of this journal



Generated new Journal & Bank Account

The bank information

Account Number for the journal



Journal > Bank Account Number

This term & Condition will 
appear once user choose the 
recipient bank on the customer 
invoice



Charge Code

Sales Team or Finance Team
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Charge Code Definition
A Charge Code contains information on the Business Group, Business Unit, Product 
Brand.

E.g.



Charge Code Maintenance
Sales > Charge Code



Charge Code: Mandatory for Sales Order


