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View of Project



• Project will auto generate when the sales order has been confirm.
• Click to enter into the selected project.

Project Overview



You can customize your existing projects from the dashboard
By clicking the drop-down toggle button (⋮ ) on your project’s card

1

2

This enables a new menu divided into four parts:
• View: see an overview of your project’s components, such as 

its Tasks, Milestones and Project Updates. Depending on which apps you have 
activated, more options may be available, such as Documents. All uploaded files can 
be found under this menu, as well as in the Documents app, under Projects;

• Reporting: analyze your project’s progress and profitability through graphics and 
statistics;

• Color: make a line of color appear on the left side of the card so that your project 
is more recognizable;



Project View
• When the project generate automatically, the name of the project will base on the customer name and country to 

naming. Click to edit the project name.



Click into Draft BOM page

Project Draft BOM line



Draft BOM List

Create new BOM

• Click on “New” to generated a new BOM version.
• Select an existing BOM version to edit or add on difference component.



Draft BOM List – Duplicate the version
• Select the line of the BOM version
• Click on the action button to duplicate the version



How to create a Major product and add sub component and sub-sub component 
product in BOM Version 

Major product >Sub component>Sub-sub component 

• Select currency.
• Major Product > Click “ADD A LINE” to generated a product.



Draft BOM Flow



• Shell's opportunity > Major Product (Gas Compressor) 

Major Product
Component of 
Major Product Quantity and Cost

Create Major Product in BOM



1. To create component, Click on empty component line and type anything 
2. An option to create will appear, click on it.
3. After creation, click on save button (top left update cloud icon)
4. The system will then automatically update the component name based on the 

product name.

Step 
1

Step 
2

Step 
3



Click the arrow next to the component to enter to Bom Component of Gas Compressor page.

Enter to Gas Compressor -  Bom Component page 



After enter to Gas Component section. Click "ADD A LINE" to add product of Sub Component.

Gas Compressor 
sub component

Drive Motor BOM 
component Quantity and Cost of Sub Component

Gas Compressor - Bom Component Page



If you wish to create a "Drive Motor - Bom Component", click the arrow next to the Component.

Enter to Drive Motor – Bom Component page 



After enter to Drive Motor – Bom Component section. Click "ADD A LINE" to add a component of Drive Motor.

Sub-sub Component Quantity and Cost of Sub-sub 
Component

Drive Motor Component Page



MU (Multiplier or Markup)
After fill up the BOM list, application team can also set up a multiplier of the total price at the major product 
section if needed.



Click into Draft BOM page

Confirm BOM line



After select a product of draft BOM, Click to "

To confirm the BOM lines, the last child of the BOM 
must have the expected using date. 



After select a product of draft BOM, Click to "

After confirm the BOM, 
the status will show 
"Confirm"

Best practice!!
• Do confirm which sub BOM/component that 

user confirm the will no changes.
• But user still need to confirm the BOM line 

cause the IR>PR>PR only can be create thru 
the confirmation of the BOM line



BOM Status (Pending Approve)
• Only project manager can approve the BOM
• When non project manager approve a BOM line the status will show "Pending Approve".



• Once confirm BOM version ,system will auto generate an IR (Item request) and 
MO (Manufactory order) and display at smart button.



• Once confirm Draft BOM, the version is uneditable. Click the “Revise draft bom” to do the changes.
• Once clicks, it will direct to the Revision form of that version.

Please be aware!!!
Once revise the draft BOM, there are many operation/document need to look up for such as IR, PR, PO, GRN & MO 

cause the system already trigger to create those document
 If really need to revise, remember to create the new IR for the new item & recheck your MO (if the MO is still open the 

system can help the changes but once done user need to dismantle/unbuild the material by create unbuild MO)



• Must to provide the reason and the supporting document regarding the 
changes

• This form has the similar feature on the normal draft BOM form. 

• Once done, click the submit button



• If you not the project manager, the status will be at the 
waiting for approval



• As a project manager, u able to approve or reject the revision.

• Once approve, the new version with confirm status will create on 
the list of the draft BOM.

• If rejected, the revision consider cancelled. The latest version is 
still been using for the project



• List of revision under the same version

• List of draft bom version



To add in description by typing “/” commands

By click in the smart button will bring you to the related fieldsSmart Button



Activities @ chatter space
• You can schedule activities (ex. Call, Meeting, etc.) per project by clicking on the clock icon on a project. Doing so 

opens a list with already scheduled activities and allows planning new activities by clicking + Schedule an activity. 
On the pop-up window, select the Activity Type, enter a Summary for that activity, a Due Date, and assign it to an 
employee. According to the Activity Type, you may have additional options available.



Activities @ chatter space
• You can schedule activities (ex. Call, Meeting, etc.) per project by clicking on the clock icon on a project. Doing so 

opens a list with already scheduled activities and allows planning new activities by clicking + Schedule an activity. 
On the pop-up window, select the Activity Type, enter a Summary for that activity, a Due Date, and assign it to an 
employee. According to the Activity Type, you may have additional options available.



Activities
• You can create more activity type based on your workflow of the business



Activities
• Each activity able to preset the action to be take, the default user that suppose to done the action.
• Chaining type: Whether want to suggest or trigger other activity once this activity is done



Activities Plan
• User able to preset the activity plan either for the project or task and assigned the default user to do the task if 

not it will be assigned to the project manager



Item Request (The product that has been confirm in the Draft BOM) 

Click “Item Request" to view the Item Request List.



List of Item request

Click “New" to request other item.



Item request

Select the item request that want to proceed for the Purchase Request



Purchase request

In PR, user need to choose the assigned to which procurement PIC then request approval from your 
manager/co-manager



Purchase request

Normal user will not see the approve/reject button



Purchase request
Manager/Co-manager view of their team PR, Once approved, the procurement PIC will receive the PR to 
process



List of item request after submit PR



Purchase Order (PO)
• Onces the Procurement team has done purchasing ,system will update and 

show how many Purchase order has on list 



• MO(Manufactory)



• MO(Manufactory)

To view the product 
under manufacturing in 
this project with list.



• When the product has arrived, the reserved status will show the expired date of the product.
• Fill the quantity manually for the product has done manufacturing.
• Click “Produce All" when all of the product are fully done manufacturing.

Mark the product as scarp

Unlock to edit the 
consume quantity



BOM : Preset the component & 
work order

List component of this product



Status & button to handle the 
process of the operation

List of work orders



Project > Component List and Status 



Project > Component List and Status 
(Hierarchy Tree)



Update Summary Project Status

. Clicking the drop-down toggle button(     )on your Project card and click "Project Updates" button to updated.  

. Click "CREATE" to Summary Project status



Update Summary Project Status

. Clicking the drop-down toggle button(     )on your Project 
card and click "Project Updates" button to updated.  

. Click "CREATE" to Summary Project status



• Update Milestone 
• Select on Milestone to create 
• Update the File as evidence and tick if reach the 

milestone



• Updated Timesheet 
  - Resourcing timesheet of employee 
by project



Task Overview
• Track the progressing task.



1. Click "  to 
assign task.
Click “New" to 
create a new task.
2. Click "  to 
add task.



Select an Assignees
Select require 
certificate

Type “/” to add 
description

Project team can also assign a task for assignees.



• System will auto generated a task and has follow the sequences of number (JTN)

Task



• Display all project report tasks analysis in chart.
Reporting


