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Module



Expense Module

Create new expense or upload your 
receipt(AI available if purchase the 

token)

Overview of the user expense 
that manually create/ create on 

PR



Expense Module

Attach Receipt: AI things where its can scan detail of your receipt 
instead of fill up the details(handle by ticket)

Create Report: Will create the report of expense that need to submit 
for approval

Create new expense



Expense Module
Submit to manager for the 

approval

Expense Report with the list of 
expense that the user want to 

claim
Add a line to select other 

expense to be together in the 
report



Expense Module

Only expense that haven’t tied to 
report will appear on the list

Select: The selected line will be add on the report
New: Create new expense line



Expense Module

Expense Report that ready to 
submit

Submit to manager for the 
approval



Expense Module

Expense Report that waiting for 
approval

Ready to be approve/ reject by the approver
User able to set as draft if need to edit the report



Expense Module

Expense Report that been 
approved

Ready to be post to the journal entries
User able to reset to Draft and it will undergo the approval 

process again



Expense Reports

Overview of the expense report 
that been created with status



Configuration > Expense categories

Create the expense categories 
for the optional in the expense 

report



Configuration > Expense categories

Fill in the detail of your expenses 
product.

This product will appear in the 
inventory list as expensed



Inventory > Product > filter(can be expensed

Fill in the detail of your expenses 
product.

This product will appear in the 
inventory list as expensed



Inventory > Product > filter(can be expensed

Fill in the detail of your expenses 
product.

This product will appear in the 
inventory list as expensed


